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0 3aLUNTe NMePCoHasIbHbIX AaHHbIX Pab0THNUKOB
MYHMLUMNAaNIbHOIO JOLLKO/IbHOro 06pa3oBaTe/IbHOro 6HIKETHOr0
yupexaeHus byperickoro aetckoro caga Ne 50 « TepeMoK»

I. O6Lme NonoXxeHNs

1.1 HacTosiwee NonoxeHne 0 3alimMTe NEepcOHasbHbIX [AaHHbIX PabOTHMKOB MYHULNNAILHOTO
[OLKO/IbHOr0 06pa3oBaTe/ibHOro BHOMKETHOro yupexaeHus  bypelickoro getckoro caga Ne 50
«TepeMok» (panee - TMonoxeHne) paspaboTaHO C LEe/blo 3alimTbl MHGOPMaLMKN, OTHOCALLENCS K
MYHOCTU W JIMYHOM >KU3HW pPabOTHUKOB  MYHULMN&/IbHOrO [AOLUKO/IbHOrO 06pa3oBaTe/ibHOro
OHOMKETHOrO yupexxaeHus bypeiickoro getckoro caga Ne 50 «Tepemok» (panee -OpraHusaums), B
cooTBeTCTBUM € DefiepasibHbIM  3aKOHOM «O6 06pasoBaHMM B Poccuiickoin deaepaumm» OT
29.12.2012r. No 273-®3; co crvatbeih 24 KoHctuTyumm Poccuidckoin depepaumn, TpyaoBbiM
Koflekcom Poccuiickoin depepaumnm v defepasbHbIMU 3akoHaMu 0T 27 nonsg 2006 roga Ne 149-$3
«O6 nHpopmaLmMK, NHHOPMALMOHHBIX TEXHOMOTUAX M O 3aWwmTe nHpopMaumm» ot 27 uonsa 2006 T.
Ne 152-®3 «O nepcoHaibHbIX AaHHbIX» C M3MeHeHusAMU Ha 14.07.2022 T.
12. Uenb pa3paboTku TlonoxeHus - onpefeneHve nopsgka 06paboTKM NepcoHasIbHbIX AaHHbIX
paboTHMKOB OpraHm3auMm N MHbIX CYObEKTOB MEPCOHANIbHLIX [aHHbIX, MepCOHasIbHble AaHHbIe
KOTOpPbIX Mog/iexxar 06paboTKe, Ha OCHOBaHWM NOMIHOMOYWIA OMnepaTopa; obecneyeHne 3alluMTbl Npas
n cBo6GOA 4YenoBeKa W rpaxgaHuHa, B T.M. paboTHuMka OpraHusaumu, npu 06paboTKe ero
NepCOHa/IbHbIX fAaHHbIX, B TOM 4uCMe 3aWwuTbl MpaB Ha HENPUKOCHOBEHHOCTb YacTHOWM >KU3HM,
NIMYHYKO U CEMEHYK TalHy, a TakXke YCTaHOB/IEHWe OTBETCTBEHHOCTU [O/MKHOCTHbIX JINL,
MMEIOLLMX JOCTYN K NepcoOHa/IbHbIM [aHHbIM, 32 HEBbIMO/HEHWE TPe6OBaHWIA HOPM, PerynmpyoLLmx
06paboTKy M 3aUTy MepPCOHaNIbHbIX AaHHBIX.
1.3.1 [opsgoK BBOAA B AENCTBME U M3MEHEHUS T1010XKEHNS.
1.3.1. Hactoduwee [lonoxeHue BCTYMaeT B CWIy C MOMEHTa €ro YTBepXAeHUs 3aBedyloLivM
OpraHuzaummn u feincteyeT 6eccpoYyHO, [0 3aMeHbl ero HOBbIM 1010)KeHNEM.
1.3.2. Bce n3meHeHns B [10M10XeHWe BHOCATCA NPUKa30oM.
14. Bce paboTHUKM OpraHu3auum [oKHbI ObITb 03HAKOM/EHbI C HAcToAWMM [MonoxxeHVemM nog
POCMKCb.
15. PeXkuM KOH(MAEHLMAIbHOCTU NePCOHa/bHBIX AaHHbIX CHUMAaETCA B Cy4vasx ux 06e3nnyvneaHus
M N0 UCTeYeHUWU 75 NEeT CpoKa WX XPaHeHUs, WM MNPOAJIeBAeTCA Ha OCHOBAHWM 3aK/IHOYEHWS
3KCMepTHOM Kommccun OpraHmsaumm, eciim MHOe He onpegesieHo 3aKOHOM.

IE OCHOBHbIE NMOHATUA U COCTaB NMepCcoHasIbHbIX AaHHbIX Pab0THUKOB
2.1. Ans ueneit HacToAwero MonoXXeHUs UCMOMb3YHTCA CeAyHOLLME OCHOBHbIE NOHATUA:
- NepcoHasibHble [aHHble paboTHMKa - Nobas MHGopMaLmMs, OTHOCALLAACA K OnpeaesieHHOMY Wu
onpefensieMoMy Ha OCHOBaHUWM TakoW MH(opmauuy paboTHUKY, B TOM 4uUC/e ero amuins, Ums,
OTYEeCTBO, rof, Mecsl, Aata M MecTO POXAEHWUs, agpec, CeMeilHoe, coumabHOEe, MMYLLECTBEHHOE
nonoXKeHme, obpasoBaHune, nNpodeccusi, 4OX0Abl, Apyras UHpopMauwms, Heobxoanumas paboToaaTesnto
B CBSA3U C TPYZAOBbIMW OTHOLUEHUAMM;
- 06paboTKa NepcoHaNbHbIX [aHHbIX - COOp, CUCTeMaTM3auus, HaKoMIeHWe, XpaHeHue, YTOUYHEHWe
(obHOBNEHME, W3MEHEHWE), WCMOMb30BaHWE, pacrnpocTpaHeHWe (B TOM uucrie nepedavda),
06e3n11M4nBaHne, 610KMPOBaHME, YHUUTOXEHME NEPCOHAIbHbIX AaHHbIX PaboTHMKOB OpraHu3auuu;



- KOH(MAEeHUMaNbHOCTb NEepCOHa/IbHbIX AaHHbIX - 00s3aTeNbHOe ANs CO6/I0AEHUS Ha3HAYeHHOro
OTBETCTBEHHOIO UL, MONYYMBLLErO AOCTYN K NEPCOHa/IbHLIM AaHHbIM paboTHUKOB, TpeboBaHue He
[onycKaTb MX pacnpocTpaHeHns 6e3 cornacus paboTHUKA WM MHOTO 3aKOHHOMO OCHOBAHMS;

- pacnpocTpaHeHue NepcoHasIbHbIX AaHHbIX - AeCTBUSA, HanpaB/eHHbIe Ha nepefjadvy NepcoHa bHbIX
[aHHbIX pPabOTHWKOB ONpefefieHHOMY Kpyry vy, (nepegaya MepcoHaNbHbIX AaHHbIX) WAM Ha
O3HaKOM/IeHVe C MEepPCOHaIbHbIMU * JaHHBIMW  HEOrPaHWYEeHHOro Kpyra /auy, B TOM 4ucre
06HapofoBaHe MePCOHa/IbHbIX [aHHbIX PabOTHWKOB B CpefcTBaX MacCOBOM  MH(opmaumu,
pasMeLleHre B MH(OPMaLMOHHO-TENIEKOMMYHUKAUMOHHBIX CEeTAX WM MpefoCTaB/ieHne LOCTyna K
NepcoHa/IbHbIM AaHHbIM PabOTHUKOB KaKUM-IMB0 MHbIM CNOCO60M;

- MCMNO/b30BaHNE MEePCOHANbHbIX [AaHHbIX - AeWACTBMA (onepaumun) C MNepcoHasIbHbIMU  AaHHbIMK,
coBepLUaeMble AOMKHOCTHBIM iMLOM OpraHu3aumn B LEensx NPUHATUA PeLleHnid Wi COBEepLLEHNS
VHbIX AENCTBWIA, NOPOXAAIOLIMX HOPUANYECKMe MOCNEACTBMS B OTHOLLEHUN PabOTHUKOB SIMO0 UHbLIM
06pa3oM 3aTparmsaroLLMX KX npasa KU cBOOOAbI UK NpaBa 1 cBOBOAL! APYTUX NN,

- ON0KMpOBaHME MepCOHa/IbHbIX [aHHbIX - BPEMEHHOe MpekpalleHne cbopa, cucTemaTmsaumu,
HaKOIM/IeHMs, NUCMONb30BaHMSA, PacnpoCTPaHeHUs NepPCOHa/IbHLIX AaHHbIX PabOTHUKOB, B TOM YWC/e
nX nepefauu;

- YHUYTOXEHWe MepCOHasIbHbIX [aHHbIX - [AeWCTBMA, B pe3ysbTaTe KOTOPbIX HEBO3MOXHO
BOCCTaHOBUTb COJAepXKaHue MNepCcoHasIbHbIX AaHHbIX B WHMHOPMALUOHHOW CUCTEME MepCOHa/IbHbIX
[aHHbIX PabOTHMKOB WM B pe3ynibTaTe KOTOPbIX YHUUTOXAKTCA MaTepuasibHble HOCUTENN
NepCOHa/IbHbIX JaHHbIX PabOTHUKOB;

- 06e31MuMBaHMe MepcoHaNbHbIX [AaHHbIX - [OeNCTBUA, B pe3y/ibTaTe KOTOPbIX HEBO3MOXHO
onpefennTb NPUHAANEXHOETb MEPCOHANbHbIX AaHHbIX KOHKPETHOMY pabOoTHUKY;

- 06LWeaoCTyrHble NepcoHa/bHble AaHHbIe - MepPCOHasbHbIe [aHHble, AOCTYM HeorpaHUYeHHOro
Kpyra /iy, K KOTOpbIM MpefocTaBieH C cornacus paboTHWKa WM Ha KOTOpble B COOTBETCTBUM C
(hefepanibHbIMI 3aKOHaMK He PacrnpocTpaHsieTcs TpeboBaHme COBMIOAEHNA KOH(NAEHUMAIbHOCTY,

- MHhopmauus - cBefeHns (COOOLLEHNS, AaHHbIE) HE3aBUCUMO OT (POPMbI UX MPeLCTaB/IEHUS.

- [OKYMEHTMpOBaHHaA WHGopmauua - 3aMKCMpOBaHHaA Ha MaTepuasibHOM HOCuTesne nyTem
[LOKYMEHTUPOBaHUSA  MH(OPMAUWUA C  PeKBM3UTaMK,  MO3BONAIOWMMU  OMpefeiMTb  Takyto
MH(OPMaLMIO WK ee MaTepUasibHbIA HOCUTESb.

2.2. B coctaB nepcoHasibHbIX AaHHbIX paboTHWKOB OpraHu3auuy BXOAAT LOKYMEHTbI, CofepKalime
MH(OPMaUMIO O MNacnopTHbIX AaHHbIX, 06pa3oBaHWM, OTHOLIEHWM K BOMHCKOW 0053aHHOCTM,
CEMENHOM MOMOXEHWMN, MECTE XKUTENbCTBA, COCTOSAHUM 3[40POBbS, a TakxKe 0 NpefblayLWwmx MecTax ux
paboThl.

2.3. KoMnnekc [OKYMEHTOB, COMPOBOXAAtOWMiA MNpoLecc OMOpMIEHNS TPYAOBbIX OTHOLLEHWN
paboTHMKa B OpraHusaummn npu ero npureme, NepeBoe 1 yBOSbHEHUN.

2.3.1. VHopmaums, npeacTaBnseMass pabOTHUMKOM MpU MOCTYMN/eHWU Ha paboTy B OpraHusauuio,
[O/MKHA MMEeTb AOKYMeHTa/IbHYH0 qopmy. [Mpuy 3aK/104eHMn TPYL0BOro 4OroBopa B COOTBETCTBUM CO
CT. 65 Tpyposoro Kogekca Poccuiickoin ®efepaumm nnuo, noctynatowee Ha paboTy, npeabssnseT
paboTogartento:

- NacnopT WM MHON JOKYMEHT, YAOCTOBEPSIOLLMIA NINYHOCTD;

- TPYLOBYIO KHWXKKY, 32 UCK/IKOYEHMEM ClyyaeB, Korfa TPyAOBOM [OroBOp 3aK/HO4aeTcs BriepBsble
WM paboTHMK NOCTYMNaeT Ha paboTy Ha YCMOBUSX COBMECTUTENIbCTBA, /IMO0 TPYLOBass KHUXKKA Y
pabOTHMKa OTCYTCTBYET B CBA3W C ee YTPaTon Wi no Apyrum npuynHam;

- CTPaxoBOe CBMAETENIbCTBO rOCYAapCTBEHHOIrO MEHCUOHHOMO CTPax0oBaHUS;

- [JOKYMEHTbI BOMHCKOIO y4eTa - /11 BOEHHO06513aHHbIX U /L, MOAMNEXaLUMX BOMHCKOMY YYETY;

- [OKyMeHT 006 00pa3oBaHuWM, O KBa/M(IMKaUMM WA HaINYMKU  CrieynanibHbIX  3HAHWIA - Npu
MOCTYN/IeHUN Ha paboTy, TPebYHOLLYHO CrieumaibHbIX 3HaHWUIA UK crieumanbHOM NOATOTOBKY;

- CBMAETeNbCTBO 0 NpucBoeHun NMHH (npu ero Hanmumm y paboTHNKA).

2.3.2. Mpn otopmneHun paboTHMKa B OpraHu3auuio paboTHMKOM OTAeNa KafpoB 3aro/HAeTCs
YHU(pMUMpoBaHHasA (opma T-2 «JInyHas KapToyka paboTHMKa», B KOTOPOM OTpaXKatoTca cneayroLme
aHKeTHble 1 buorpaguyeckme faHHble paboTHUKA:

- obwwme cBefeHus (P.MN.O. paboTHMKa, [faTa POXAEHWS, MECTO POXAEHWS, TPaxXAaHCTBO,
obpaszoBaHue, npodeccus, CTax paboTbl, COCTOSAHME B 6pake, NacrnopTHbIE AaHHbIE);

- CBEIEHNS1 0 BOMHCKOM YYeTe;

- laHHble O MpuemMe Ha paboTy;

B pasibHeliLemM B IMYHYHO KapTOYKY BHOCATCS:



- CBeAieHNsA O NepeBofax Ha fpyryto paborty;
- CBefleHns 06 aTTecTaumu;
- CBeZleHMs 0 NOBbILEHNN KBaM(hMKaLmm,
- CBefleHMsi 0 NPOheCCMOHANTbHON MepenoaroToBKE;
- cBefleHna 0 Harpagax (NooLpeHmsx), NOYETHbIX 3BaHUSAX;
- CBefleHns 06 OTMyCKax;
- CBEfIEHNS O COLMasTbHbIX rapaHTUsX;
- CBEeLleHVA O MeCTe >KUTe/IbCTBA U KOHTAKTHbIX TeneqoHax.
2.3.3. B OpraHusauyum co3faroTca M XpaHATCA Crnegylolme rpynnbl JOKYMEHTOB, COAepXalliue
[aHHble 0 pabOTHMKax B e4UHUYHOM WX CBOLHOM BUAE:
2.3.3.1. [JOKyMeHTbI, coaepxallue MnepcoHabHble AaHHble PabOTHUKOB (KOMMIEKChI AOKYMEHTOB,
CONPOBOX/AKLLME MPOLIECC 0OPMIEHNS TPYAOBLIX OTHOLLEHWUI MPU MpUEME Ha paboTy, NepeBoae,
YBOJIbHEHWUM;  KOMIJ/IEKC ~ MaTepuasioB MO  aHKEeTMPOBAHWIO, TECTUPOBaHUIO;,  MPOBEAEHUIO
cobecefjOBaHW C KaHAMAATOM Ha AO0/HKHOCTb, MOAIMHHUKA W KOMUW MPUKa30B MO JINYHOMY
COCTaBY; NIMYHble Aena 1 TPYAOBble KHKKM pabOTHMKOB; [ena, COAepXKallime OCHOBaHWUA K Npukasy
Nno /IMYHOMY COCTaBY; fefna, CoAepXawe MaTepuasibl atTecTaumm paboTHUKOB; CY>KEOHbIX
paccnefoBaHWiA; cnpaBoOYHO-NHMOPMALMOHHBIN 6aHK AaHHbIX N0 NepcoHany (KapTOTEKM, XYpPHasbI);
NOMA/IMHHUKMA W KOMWWA OTYETHbIX, aHa/IMTUYECKMX W CMPaBOYHBLIX MaTepuanoB, MepeaaBaeMbiX
pyKkoBoACcTBY OpraHusauun, pyKoBOAUTENAM CTPYKTYPHbIX MOApa3feneHnid; KOomun OT4YEeTOB,
HanpasNseMbIX B rOCYAapCTBEHHbIE OpraHbl CTaTUCTMKKW, HANOrOBble WMHCMEKUMK, BbILIECTOALLME
OpraHbl YNpaBieHns 1 Apyrue yupexxaeHus).
2.3.3.2. [OKyMeHTauus o opraHuM3auum paboTbl CTPYKTYPHbIX MoAapasaeneHnii (MONoXKeHUs o
CTPYKTYPHbIX NoApasfeneHnsx, AOMKHOCTHbIE MHCTPYKUMM PabOTHUKOB, MPUKasbl, PacropsiXXeHus,
yKazaHusi pykoBoAcTBa OpraHusaumn); [AOKYMEHTbl MO MaHWPOBaHWIO, YYETY, aHaiusy Wu
OTYETHOCTM B YacCTW paboTbl C NepcoHanom OpraHu3auun.

I1l. C6op, 06paboTKa 1 3aliuTa NePCoOHasIbHbIX AaHHbIX
3.1. NopagoK nony4vyeHnsa NepcoHabHbIX AaHHbIX.
3.1.1. Bce nepcoHabHble AaHHble paboTHUKA OpraHm3auum cnegyet nonyyarts y Hero camoro. Ecim
NepCoHa/IbHbIE [JaHHble PabOTHMKA BO3MOXXHO MOMYYUTb TOMbKO Y TPETbEN CTOPOHbI, TO PabOTHUK
[OMKEH OblTb YBeAOMSEH 06 3TOM 3apaHee W OT Hero AO0/MKHO OblTb MOYy4YeHO MUCbMEHHOe
cornacve. [Jo/MKHOCTHOe NnLo paboTodartens LO/MKHO CO0OWUTL paboTHUKY OpraHusaumm o uensx,
npegnonaraeMbIX MCTOYHMKAX M CNOCO6ax MOMy4YeHWs NePCOHalbHbIX JaHHbIX, a TaKXe 0 XapaKTepe
noanexawx MnoayyYeHM MNepcoHaNbHbIX AaHHbIX W MOCNeACTBUAX OTKasa paboTHMKA AaTb
MUCbMEHHOE COor/iacue Ha UX MoslyyeHue.
3.1.2. PaboTogatenb He MMeeT npasa Nosnyyatb M 06pabaTbiBaTb NEePCOHa/IbHbIE AaHHbIE PabOTHMKA
OpraHuzaumMm O €ero pacoBOi, HaLMOHA/IbHOM MNPUHAANEXHOCTW, MOMUTUYECKUX B3rNsdax,
PEIMITNO3HBIX WM PUNOCOGCKUX YOEXKAEHNSAX, COCTOSHUN 3[40POBbS, MHTUMHOW XM3HW. B cnydasx,
HENoCPeACTBEHHO CBSA3aHHbLIX C BOMPOCaMM TPYAOBbIX OTHOLLUEHWA, B COOTBETCTBUM CO CT. 24
KoHcTuTyummn Poccuiickolri ®Pefepauun paboTogatenb BrpaBe Nnony4vaTb M 0bpabaTbiBaTb AaHHbIE O
4aCTHOM XM3HW PabOoTHMKA TO/IbKO C ero NMUCbMEHHOI0 COrnacus.
O6paboTKa yKaszaHHbIX MepcoHa/IbHbIX JaHHbIX Pab0THWKOB paboTodaTenieM BO3MOXHA TOMbKO C WX
cornacus nMbo 6e3 MxX cornacust B Crefyowmx ciyyasx:
- MEPCOHa/IbHbIE laHHbIE ABMSAKTCA 06LLEAOCTYMHbIMMY,
- NEPCOHa/bHbIE JaHHbIE OTHOCATCS K COCTOSIHMIO 3[10pOBbs pabOTHMKA 1 MX 06paboTKa Heobxoanma
[/191 3aLUMTbI €ro XXMU3HW, 340POBbS WM UHBIX XXU3HEHHO BXXHbIX WHTEPECOB /MO0 XXM3HW, 340P0OBbA
WIN  WHbIX XXM3HEHHO BaXHbIX WHTEPECOB APYrUX NuvL, WM MOMyYeHue cornacus paboTHMKa
HEBO3MOXXHO;
- Mo TpebOBaHMIO MOMHOMOYHbIX TOCYAAPCTBEHHbLIX OpPraHoB B CrydvasX, MNPeayCMOTPEHHbIX
(hefiepaibHbIM 3aKOHOM.
3.1.3. Pabotopatenb BrpaBe 06pabaTbiBaTb MEPCOHA/IbHbIE [aHHble PabOTHWKOB TOMbKO C UX
NMUCbMEHHOrO cornacus.
3.1.4. TlncbMeHHOe corfacne paboTHMKA Ha 06paboTKYy CBOMX MEPCOHasbHBbIX [AaHHbIX AOMKHO
BK/IOYaTh B CEOS:
- (hamMmInio, UMs, 0THYeCTBO, afpec CyObeKTa MepCoHasIbHbIX AaHHbIX, HOMEP OCHOBHOIO JOKYMEHTa,
Y0CTOBEPAIOLLEr0 ero /IMYHOCTb, CBEAEHNA O AaTe Bblauu yKa3aHHOro AOKYMEeHTa U BblJaBLLEM ero
opraHe;



- HaMmeHoBaHVe ((hamunnio, UMs, 0TYECTBO) W afpec ornepatopa, Noay4varoLlero cornacue CyobekTa
NepPCOHa/IbHbIX JaHHbIX;
- Lie/lb 06paboTKM MepCOHasbHbIX AaHHbIX;
- MepeyeHb MEPCOHaNbHBIX [aHHbIX, Ha 00paboTKy KOTOpPbIX [JaeTca corfiacMe CybbekTa
NMepPCOHa/IbHbIX JaHHbIX;
- NepeyveHb AENCTBMIA C NEepPCOHa/IbHbIMU [aHHbIMW, Ha COBEpLUEHME KOTOPbIX [aeTcA coriacue,
obLLee onuncaHve 1Cnosib3yeMblX ONepaTopom crnocoboB 06paboTKM NepcOHasIbHbIX AaHHbIX;
- CPOK, B TeYeHMe KOTOpPOro AeicTBYeT cornacue, a Takke nopsgok ero oT3bisa.
dopma 3asB/IeHMs 0 cornacum paboTHUKA Ha 06pPaboTKy MepCOHaNIbHbLIX JaHHbIX CM. B MPUIOXKEHUN
K HacTosLemy [NonoxeHuto.
3.1.5. Cornacvie paboTHMKa He TpebyeTcsa B CNeayroLmx cnyyasx:
1) 06paboTKa NepPcoHasIbHbIX AaHHbIX OCYLLECTB/AETCA Ha OCHOBaHUWM TpyfoBOro Kogekca P® wnm
WNHOTO (pefiepalbHOr0 3aKOHa, YCTaHaB/IMBAKOLLEro ee Lefb, YCNOBMA MONYYEHMS MepcoHa bHbIX
[aHHbIX W Kpyr CyObeKTOB, MePCOHasIbHble [aHHble KOTOPbIX MOAneXar 06paboTKe, a Takxke
onpefenstoLLero noHoMouns pabotojarens;
2) 06paboTKa NepcoHabHbIX JaHHbIX OCYLLECTB/IAETCA B LIENAX UCMOSIHEHUA TPYAOBOrO A0roBOpa;
3) 06paboTKa NnepcoHasibHbIX AaHHbIX OCYLUECTBAAETCA A1t CTATUCTUYECKUX WM WMHBIX HAy4YHbIX
Lienield MpK ycnoBum 06a3aTe/lbHOro 06e31MumBaHns NePCOHa/IbHbIX AaHHbIX;
4) 06paboTKa MepcoHaNbHbIX [AaHHbIX Heobxoauma [N 3alUTbl XKU3HW, 340P0BbA WM UHbIX
YXM3HEHHO BaXXHbIX MHTEpPecoB paboTHUKA, eciv MOJTyYeHre ero cornacus HeBO3MOXHO.
3.2. Mopsgok 06paboTKu, nepefaydn v XpaHeHUs NepCcoHasIbHbIX AaHHbIX.
3.21. PaboTHuMk OpraHmsauuy npeaocTaBnsieT paboTHUMKY oOTAena kKagpoB  OpraHusauum
[0CTOBEPHble CBefeHMst 0 cebe. PaboTHMK oTaena Kagpos OpraHuMsauuy npoBepsieT 4OCTOBEPHOCTb
CBeAEeHWI, CBepsAs [aHHble, MpPeAocTaB/ieHHble pPaboTHUKOM, C WMelWwuMuca y paboTHMKA
LOKYMeHTaMMm.
3.2.2. B cooTBeTcTBUM CO CT. 86, . 14 TK P® B uensax obecneyeHus npas 1 cBo6OA YenoBeka U
rpaxgaHnHa reHepanbHbll anpekTop OpraHusaummn (PaboTogaTtens) v ero npeAcTaBuUTeNn Npu
06paboTKe NepcoHasbHbIX AaHHbLIX PabOTHMKA AOMKHbI CO6M0AATL Cnefyowme obume TpeboBaHus:
3.2.2.1. O6paboTKa NepCcCOHa/IbHLIX [aHHbIX MOXET OCYLUECTBMATLCS WCKMOUNTENIBHO B LIENsX
obecrneyeHnss COGMIOAEHNA 3aKOHOB W WHbIX HOPMATUBHbLIX MPAaBOBbIX aKTOB, COAENCTBUSA
paboTHMKamM B TPYAOYCTPOMCTBE, OOYYEHWM W MPOABMKEHUM MO CNyXbe, obecneveHUs NNYHON
6e30MacHOCTM  PabOTHMKOB, KOHTPONS KO/MYECTBA W KayecTBa BbIMOHAEMON paboThbl K
o6ecneyeHns COXPaHHOCTU MMYLLIECTBA.
3.2.2.2. Mpu onpefeneHnn obbemMa W copgepXaHus, ob6pabaTbiBaeMbIX MNEePCOHASTbHLIX AaHHbIX
PaboTofaTenb JO/MKeH PyKoBOACTBOBaTbCA KOHCTUTYyLMel Poccuiickoin ®epepauun, Tpy[oBbim
KoZieKcoM Poccumitckoin Pefiepaui 1 MHbIMK (hefepaibHbIMIN 3aKOHaMM.
3.2.2.3. Tpn NPUHATUM PeLLEHWIA, 3aTparmBaroLLMX MHTepechbl paboTHMKa, PaboTopatenb He MMeeT
npaBa OCHOBbLIBATbCA Ha MEPCOHaNbHbIX [aHHbIX PabOTHUKA, MOMYYEHHbIX WCKIHYMTENBHO B
pesynbTaTe 1X aBTOMATU3MPOBAHHOM 06PabOTKM UK 3EKTPOHHOIO MOJyYeHNS.
3.2.2.4. 3awmrta nNepcoHasibHbIX [aHHbIX PaboTHMKA OT HENpaBOMEPHOro WX WCMOJSb30BaHWUS WK
yTpaTbl o0becrneyvBaeTcs PabotogatenieM 3a CYET ero CpeAct8 B MNOpsAKe, YCTaHOB/IEHHOM
(pefiepasibHbIM 3aKOHOM.
3.2.2.5. PabOTHVKM 1 X NpeACTaBUTENN JO/MKHbI ObITb 03HAKOM/IEHbI MO PACMMCKY C LOKYMEHTaMK
OpraHuszaummn, yCcTaHaB/MMBAKOLWMMU MNOPAAOK 00pabOoTKM MEPCOHa/IbHbIX AaHHbIX PaboTHMKOB, a
TaKkke 00 VX npaBax W 0643aHHOCTSAX B 3TOW 061aCTW.
3.2.2.6. Bo Bcex cny4asax OTKa3 pabOTHMKa OT CBOMX MpaB Ha COXpaHeHWe W 3aWmTy TaWiHbl
HeAeCTBUTENEH.

IV. lNMepefaya 1 XpaHeHWe MePCOHa/IbHbIX JaHHbIX
4.1. Tpu nepefade MepPCoOHasbHbIX [JaHHbIX paboTHWKa PaboTodaTtens [O/MKeH Co60AaTH
cnefyouipe TpeboBaHNs:
4.1.1. He coobwatb NepcoHasibHble faHHble PabOTHMKA TPeTbel CTOPOoHE 6e3 MUCbMEHHOIO coracus
pabOTHMKA, 32 UCKIKOYEHMEM Cly4vaeB, KOrga 3TO HEOOXOAMMO B LefsX MpeaynpexieHus yrposbi
YXM3HW U 3[40pOBb0 paboTHMKA, a TakkKe B C/lyvasX, YCTaHOBNEHHbIX (hefjepalbHbIM 3aKOHOM.
4.1.2. He coobwarb nepcoHa/lbHble [aHHble paboTHMKA B KOMMEPYECKMX Uensx 6e3 ero
NMUCbMEHHOro cornacus. O6paboTKa NepcoHasIbHLIX [AaHHbIX PabOTHWKOB B LENSX MPOABVXKEHUS
TOBapoB, PaboT, YyC/yr Ha PbIHKE MyTeM OCYLLECTB/IEHUA MPSMbIX KOHTAKTOB C MOTEHLMa/IbHbIM



noTpeom resieM ¢ NOMOLLIbIO CPEACTB CBA3M A0MNYCKAETCA TONbKO C ero npeABapuTesibHOro Cornacus.
4.1.3. TpepynpeanTs NKL, NONYYMBLUMX MEPCOHa/IbHbIE AaHHblE PabOTHMKA, O TOM, YTO 3TN AaHHble
MOTYT 6bITb MUCMOMb30BaHbI /INLLb B LENsX, 418 KOTOPbIX OHW COOOLLEHbI, 1 TpeboBaTb OT 3TUX /UL
MOATBEPXAEHNSA TOro, YTO 3TO MpPaBW/IO COGMIOAEHO. Jlnua, MosyyYmMBLUME NEepPCOHaIbHbIE AaHHbIE
paboTHMKA, 00513aHbI CO6/IOAATL PEXMM CEKPETHOCTU (KOH(hMAeHLMansHOCTK). JaHHoe MonoxeHve
He pacrnpocTpaHseTcsa Ha 06MeH MepcoHaIbHbIMK AaHHbIMU Pab0THUKOB B NOPSAKE, YCTaHOB/IEHHOM
(hefepasibHbIMU 3aKOHAMM.
4.1.4. OcywecTBnATb Mnepefavy MepcoHasbHbIX AaHHbIX PaboTHWMKOB B npegenax OpraHusauuv B
COOTBETCTBMW C HacTOAWMM [MofoXKeHMeM.
4.15. Paspewarb [OCTyn K MePCOHaIbHbIM  [aHHbIM  PabOTHUMKOB TOMLKO  CheuumasibHO
YNO/IHOMOYEHHbIM N1LaM, MPU 3TOM YKa3aHHble NMua A0/HKHbI UMETH MPaBO MOMyYaTb TOMbKO Te
NepcoHa/bHbIE AaHHble PabOTHMKA, KOTOPble HEOOXOAMMbBI 415 BbINOHEHNA KOHKPETHOW (PYHKLMMN.
4.1.6. He 3anpawwmsatb WH(OPMALMIO O COCTOAHMWN 3L40POBbA PabOTHUKA, 3a WCK/IHOYEHWEM Tex
CBEAEeHWI, KOTOpble OTHOCATCH K BOMPOCY O BO3MOXXHOCTWU BbINOMIHEHWSI PabOTHUKOM TPYZL0BOM
(hyHKLUMWN.
4.1.7. TepenasaTb MNepcOHabHble AaHHble PabOTHWKA MNpPeAcTaBUTeNsIM PabOTHUKOB B MOPSIAKE,
YCTaHOB/IEHHOM TpyaoBbIM Kofekcom Poccuitckoii Pefiepalun, v orpaHAymMBaTh 3Ty MHGOpMaLuo
TO/IbKO TEMU MEPCOHAIbHBLIMW [aHHbIMW Pab0THMKA, KOTOpble HEO6XOAUMbI A1 BbINOSHEHWS
YKa3aHHbIMU MPeiCcTaBUTENAMM UX (DYHKLUNN.
4.2. XpaHeHune 1 NCNob30BaHME MepCoHaIbHbIX AaHHbIX PabOTHUKOB:
4.2.1. TlepcOHa/lbHble [aHHble pPabOTHMKOB 00pabaTbiBalOTCH W XPaHATCS Y 3aBefytoLlero
OpraHusaummn.
4.2.2. TlepcoHanbHble [aHHble PabOTHUKOB MOrYT OblTb MOMYyYeHbl, MPOXOAUTb AaSibHEMLLYHO
06paboTKy ¥ NnepefaBaTbCA Ha XpaHeHMe Kak Ha OYMaXXHbIX HOCUTENSX, Tak 1 B 3IEKTPOHHOM BUAE -
NOKaSIbHOM KOMMBIOTEPHON CETU M KOMIMbIOTEPHOM nporpaMme «1C: 3apnnara v Kaapbl».
4.3. Tpu nonyyYyeHWM nNepcoHasIbHbIX AaHHbIX He OT paboTHUKA (3a WCKIKYEHMEM Cny4vaes, ecinu
NMepCcoHabHbIe [aHHble OblIN NPeaoCTaBNeHbl paboTodaTeNt0 Ha OCHOBaHUM (helepaslbHOro 3aKOHa
WM eCNN NEePCOHasTbHble JaHHble ABNAKOTCA 06LeA0CTYNHbIMK) paboToaaTtesb 40 Havana 06paboTKu
TaKMX NepcoHasbHbIX AaHHbIX 00513aH NPefoCTaBUTb PAabOTHUKY CNefytoLLyto NHGOPMAaLMIO:
- HaMMeHoBaHKe ((hamuins, UV, 0THECTBO) M alpec onepaTopa WM ero npeacTaBUTENS:
- Llefib 06paboTKM NepcoHasIbHbIX AaHHbIX U ee NpaBOBOe OCHOBaHUE;
- peAnosiaraemble NoObL30BATENIN NMEPCOHATbHBLIX AaHHbIX;
- YCTaHOB/IEHHble HaCToAWMM DefepasibHbIM 3aKOHOM MpaBa Cy6beKTa NepcoHasIbHbIX JaHHbIX.

V. JocTyn K nepcoHasibHbIM JaHHbIM PaboTHUKOB
5.1. MpaBo focTyna K NepcoHasIbHbIM AaHHbIM Pab0THUKOB UMEHOT:
- 3aBefytoLmnin OpraHusauuu;
- CTapLUKWiA BOCNUTATE b;
- MeMUMHCKas CecTpa;
- cam paboTHUK.
5.2. BHelwHwWin focTyn (rocyapCTBEHHbIE CTPYKTYPbI).
MepcoHa/IbHbIE AaHHble PabOTHMKOB MOrYT NPefOCTaBNATLCA TOMbKO MO 3anpocy KOMMETEHTHbIX
OpraHoB, UMeIOLLMX COOTBETCTBYHOLLME MOSTHOMOUUS:
- (hefilepanibHas HasloroBas cyxoa;
- IPaBOOXPaHNTESIbHbIE OpraHbl;
- OpraHbl CTaTUCTUKMK;
- 61OPO KpeaUTHbLIX UCTOPWIA;
- BOEHKOMaThI;
- OpraHbl COLMabHOro CTPaxoBaHus;
- NEHCMOHHbIe (DOHABI;
- nofpasfeneHns MyHUUMNaIbHbIX OPraHoB YrpaB/ieHus.
5.3. [ipyrvie opraHusauun (TpeTbu nnLa).
CsefieHVss 0 paboTHMKe (B TOM 4uC/ie YBOMIEHHOM M3 [aHHbIX apXvBa) NPeAoCcTaBNAaOTCA TPETbUM
NIaM Ha OCHOBaHWW NCbMEHHOrO 3asiB/IEHWSI CaMOro paboTHMKa.
5.4. POACTBEHHMKM WU YfiEHbI CEMENA.
MepcoHanbHble AaHHble PaboTHWKa MPefOCTaBNAIOTCA POACTBEHHUKAM WM YfileHaM ero Cembu
TO/MBKO C NMMCbMEHHOr0 paspeLLeHns paboTHUKa.



5.5. PaboTHMK OpraHu3aummn nmeeT npaso:
5.5.1. MNonyyaTtb AOCTYN K CBOMM MEPCOHa/IbHLIM AaHHbLIM M 03HAKOMJIEHWE C HUMM, BK/IHOYas MpaBo
Ha 6e3B03Me3[HOe MOoJlydeHMe KOMWA Nt0BOI  3anucK, CofepXKalleil MepcoHasibHble [aHHbIe
paboTHMKa.
5.5.2. Tpe6oBaTb OT PaboTogaTens YTOUHEHWUS, WCK/OYEHUA WM  UCMPaBNEHNUS HEMO/HbIX,
HEBEPHbIX, YCTapeBLUMX, HELOCTOBEPHbIX, HE3aKOHHO MOMlyYeHHbIX WM  He  SABAKOLLMX
HeobXxoauMMbIMK 151 PaboTodaTens nepcoHasIbHbIX AaHHbIX.
5.5.3. MNonyuatb oT PaboTogarens:
- CBEfleHMs1 0 NNLax, KOTOpble UMEKT AOCTYN K NePCOHabHbIM JaHHbIM WX KOTOPbIM MOXET 6bITb
npefocTaBneH Takon AoCTyn,
- repeyeHb 06pabaTbiBaeMbIX NMEPCOHAIbHLIX AaHHbLIX Y UCTOYHUK MX MOMYYeHUs;
- CPOKN 06pabOoTKMN NepCOHaNbHbIX AaHHbIX, B TOM YMC/e CPOKU UX XPaHEHNS;
- CBEfleHNs1 0 TOM, KaKue topuanyeckme Nocneactsus Ans cyobekTa NepcoHaslbHbIX AaHHbIX MOXET
noB/eYyb 3a 060 06paboTKa ero NePCoOHasIbHbIX AaHHbIX.
55.3. Tpebosatb u3BeweHus PabotofateneM BCeX /WL, KOTOpPbIM paHee Oblv COOOLLEHbI
HEBEPHbIE W/IN HEMOJHble MepPCOHa/IbHbIE AaHHbIe, 000 BCEX MPOU3BELEHHbIX B HUX UCKIOUYEHUSX,
NCMPaBIEHNAX WM AOMNONHEHUAX.
5.5.4.06>kafioBaTb B YMOSIHOMOYEHHbIN OpraH Mo 3aliMTe npaB CyObeKTOB MEPCOHANbHbIX AaHHbIX
WM B CyfebHOM MOpsiAKe HenpaBoOMepHble [encTBus wam 6e3geiicTeus  PaboTogaTtens npu
06paboTKe U 3aLMTe ero NepcoHa/IbHbIX AaHHbIX.
56. KonupoBaTb 1 [fenaTb BbIMUCKM MEPCOHANbHLIX  [AaHHbIX PaboTHMKA paspeLlaeTcs
NCK/TIOUMTENIbHO B CNYXKEOHBIX LieNsx ¢ NMCbMEHHOTO paspeLleHns HadaibHUKa OTAena Kaapos.
5.7. Mepegaya wHMopmauuy TPeTbeld CTOPOHE BO3MOXKHA TOMIbKO MPW  MUCbMEHHOM  COriacum
pabOTHWKOB.

VI. OTBeTCTBEHHOCTb 3a HapyLUeHVe HOPM, PeryiMpyoLwmx o6paboTKy 1 3awmTy

NepCoOHa/IbHbIX JaHHbIX

6.1. PaboTHUKM OpraHusaumn, BWHOBHblE B HApPyLUEHWW HOPM, PErYMPYIOLWMX MOSTyYeHwe,
06paboTKy 1M 3aWmUTy  MEPCOHaNbHbIX  AaHHbIX  PabOTHWKA, HECyT  AUCUUMNIMHAPHYHO
aAMUHUCTPATUBHYIO, TPaXXAaHCKO-MPaBOBYH WM YrOMOBHYK OTBETCTBEHHOCTb B COOTBETCTBUM C
(hefilepasibHbIMU 3aKOHaAMMU.
6.2. eHepanbHbIi AMpekTop OpraHusaumMn 3a HapyLleHue HOPM, Perynvmpyrowmx nosyyeHve,
06paboTKy M 3aWUTy  MNEpPCOHaIbHbIX  [aHHbIX  PaboTHMKA, HEeCceT  afMWHUCTPATUBHYHO
OTBETCTBEHHOCTb cornacHo cT. 5.27 u 5.39 Kogekca 06 afMWHUCTPATMBHBIX MPaBOHapYLUEHUSX
Poccuiickon defepauunn, a TakkKe BO3MeELLAET pPaboTHUKY YLUep6, NPUUMHEHHBIR HENpaBOMEPHbLIM
1CNOJIb30BAHNEM MH(OPMaLMK, COAepXKaLlel NepcoHasibHble AaHHble paboTHUKA.
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